| NDI VI DUAL PRACTI CES OF JUDCGE M RI AM GOLDVAN CEDARBAUM

Unl ess ot herwi se ordered by Judge Cedarbaum natters before
Judge Cedar baum shal |l be conducted in accordance with the
foll om ng practices:

1. COMMUNI CATI ONS W TH CHAMBERS

A. Letters. Except on energency matters, comunications with
chanbers shall be in witing, with a copy to opposing counsel.
Letters nmust be delivered to opposing counsel in the sanme manner
in which they are delivered to chanbers, and nust show t he net hod
of delivery (e.g., "By Hand" or "By Mil").

B. Telephone Calls. Except as provided in Paragraph 1(D)
bel ow, tel ephone calls to chanbers are permtted only in
energency situations requiring imrediate attention. In such
situations only, call chanbers at (212) 805-0198.

C. Faxes. Faxes to chanbers are not permtted.

D. Scheduling and Cal endar Matters. For scheduling and
cal endar matters, call Betty Vapper at (212) 805-0095 before
[0:00 a.m or after 5:00 p.m

E. Adjournnments. Absent an energency, a request for an
adj ournnent shall be nmade by letter received by chanbers at | east
48 hours prior to the schedul ed event, and shall indicate whether
any party objects to the adjournnent.

2. CONFERENCES

The | awer who is in charge of the case and who will try it
is required to appear at all conferences with the court.

3.  MOTI ONS

A. Pre-Mdtion Conferences in Civil Cases. Parties who wish to
make a di scovery notion (Local Cvil Rule 37.2) or a notion for
summary judgnent should arrange for a conference before preparing
any papers.

B. Courtesy Copies. Courtesy copies of all notion papers,
mar ked as such, should be submtted to chanbers.

C. Menoranda of Law. Unless prior perm ssion has been
granted, menoranda of law in support of and in opposition to
notions are limted to 25 pages, and reply nenoranda are limted



to 10 pages. Menoranda of 10 pages or nore shall contain a table
of contents.

D. Timng and Filing of Mtion Papers. Motions, except those
of an enmergency nature, are heard on any Friday at 9:30 a. m
Motions nmust be received by all parties by noon at | east 22 days
before the return date. Parties nay not select as a return date
a Friday nore than 29 days after the date of service wthout
perm ssion of the court. Answering papers nust be received by
all parties by noon on Thursday of the week before the return
date. Reply papers, if any, nmust be received by all parties by
noon on Wednesday of the week of the return date. Copies of al
papers served should be delivered directly to chanbers at the
time of service.

E. Oal Argunent on Mdtions. Oral argunent wll be heard on
all notions except pro se matters and notions to reargue.

F. Default Judgnments. Applications for default judgnents nust
be made by notice of notion.

4. ORDERS TO SHOW CAUSE

Except when cause for ex parte relief is shown, an order to
show cause w Il not be issued unless the party requesting such an
order has notified all adversaries of the time and date the
request is to be made and all adversaries have had an opportunity
to appear and oppose the application. Applications for orders to
show cause shoul d be acconpani ed by a supporting nenorandum of
I aw.

5. PRETRI AL PROCEDURES

A. Disclosure of Trial Wtnesses. All trial wtnesses
i ncl udi ng experts nust be disclosed by no |ater than 15 days
before the cl ose of discovery.

B. Joint Pretrial Oders in Gvil Cases. A Joint Pretria
Order (JPTO nust be submtted on or before the date set in the
Case Managenent Pl an.

The format of the JPTOin a case to be tried before a jury
must be as foll ows:

) Best estimate of the length of the trial.

2) Undi sput ed Facts.



3) Plaintiff's Contentions of Fact. For each contention,
there nust be a citation to at | east one wi tness or docunent that
will establish that fact.

4) Plaintiff's Contentions of Law. For each contention,
there nust be a citation to at | east one case or statute.

5) Defendant's Contentions of Fact. For each contention,
there nust be a citation to at | east one w tness or docunent that
will establish that fact. The defendant's contentions shoul d
state the defendant's version of the facts, and should not sinply
deny the plaintiff's contentions.

6) Defendant's Contentions of Law. For each contention,
there nust be a citation to at | east one case or statute.

7) A list by each party of all proposed w tnesses.
Wtnesses not listed in the JPTOw || be precluded from
testifying at trial.

8) A list by each party of exhibits to be offered inits
case in chief with any objections by the other side on the sane
page i medi ately adj acent to the contested exhibit. Exhibits not
exchanged and |isted in the JPTO may not be introduced at trial

The sane format must be followed in non-jury cases, except
that the parties should include "Proposed Findings of Fact" in
pl ace of "Contentions of Fact,"” and "Proposed Concl usions of Law'
in place of "Contentions of Law. "
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